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e-Submission Main page 

Main page 
 

The main configuration consists of “Instructions for Authors”, “Research    
and Publication Ethics”, “How to Submit a Manuscript”, “Copyright 
Transfer Form”, “KJCP Archive”, “Contact Us” that anyone can access 
without login. In order to submit a manuscript, login is required. 
If you do not have an ID, you can get a new ID through the “Register” 
menu at the top right or the “Registration” button at the bottom of the 
login window. 
 
After logging in, the available menu is automatically created according to 
the user's designated role with accompanying rights. For example, access 
to the Author Center, Reviewer Center, Editor Center, Manuscript Editor 
Center, English-proofreading Center, or Editor-in-Chief, Publisher Center 
will be automatically presented depending on your role. 
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Login 

To use the manuscript submission system, please log in 
using your registered ID (e-mail) and password. 

 

Logout 
 

 You can log out of the system at any time by selecting “Logout” in the  
center of the page. 
After logging out, you will be directed to the “Login” page. 

Login/Registration 
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Forgot Your Password? 
 

If you have an account but forgot your password, you can find the 
password through the menu “Forgot Your Password?”. 
The system will send instructions to the pre-registered email so that you 
can reset your password. Please change your password after clicking the 
“Password Change” link in the email. 

Login/Registration 
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Registration 
 

 The manuscript submission system can be used after logging in. 
 If you do not have an ID, you can get a new ID through “Registration”. 

Login/Registration 

Membership registration is carried out in three steps as follows: 
 

1. Confirmation of consent for collection of personal information 

2. Entering of personal information and completion of registration 

3. Delivery of automatic e-mail for registration completion 
1 
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The Welcome Page 
 

The welcome page shows the current login information, and there is a shortcut 
menu for “Author Center”. 
(Depending on the user's authority, the menu that one may access is automatically 
displayed.) 
Click “Author Center” to enter the submission page. 

 

Edit My Account 

You can update your personal information when necessary through the “Edit My 
Account” menu at the bottom center. 

 

Login/Registration 
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Author Main 
 

You can check the progress of the submitted manuscript and submit new 
manuscripts. 
You can check the details by clicking each menu. 

Author Center Main 

1. You can check the manuscript process status, such as submission of new 
manuscript, manuscript under review, and manuscript that have been reviewed. 
 

-You can submit a new manuscript by clicking the “Submit a Manuscript” button. 
-If you click each menu, you can check the list and details of the manuscript, and       
the number in front of the menu is the number of manuscripts submitted for each 
status. 
 

2.  You can re-check prior e-mail correspondence. 
 

3.  You can check the list of all manuscripts in progress. 
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New Submission 

In order to submit a new manuscript, you must confirm all of the “Submission 
Agreement” before submitting. 

 

New Submission 
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New Submission 

Submission of a new manuscript is carried out in eight stages, and the 
manuscript is entered according to the input form for each stage. If at least the 
first step of manuscript submission is saved and closed, the submission can be 
continued through the “Incomplete Submissions” menu on the “Author Main” 
page. 

 

New Submission 
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New Submission 

New Submission 

Manuscript submission step 1: Manuscript type, Title, Abstract, Corresponding Aut
hor 
1. Enter the manuscript according to the input form (Type, Title, Running Title, Ab

stract, Keywords, etc.) 
    The difference between “New” and “Resubmission” in Category of submission is  
 as follows. 

- New: New submission 
- Resubmission: When resubmitting an identical manuscript in a different format duri

ng the review process, it is generally referred to as resubmission, and the existing a
pplication number is entered together to view the past review details (A manuscript 
that has been judged inappropriate for publication cannot be resubmitted to KJCP.) 
 

2. Enter the Corresponding Author information. 
If the logged-in person is the Corresponding Author, check “Please check here if cor
responding author is the same to registrant.” to automatically display the informatio
n, and you can search for Corresponding Author information with “Find Author”.1 
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New Submission 
Manuscript submission step 2: Authors and Affiliations 
 

1. Arrange the order of authors through the order sorting function. Order->1 is the First Au
thor. 

2. If an author is affiliated to more than one institution/organization, the affiliations can be 
designated through step 2. 

3. You can edit or delete incorrectly entered author information. 
4. When adding an author, if the affiliation is the same as the previously entered person, yo

u can select the affiliation in step 4. If a typo occurs in the entered affiliation, correct it th
rough step 3 and it will be automatically reflected in the other steps. 

5. Enter the author's name according to the input form and click “Add Author” to add the a
uthor. 

6. If there is no affiliation, enter the affiliation separately. 

New Submission 
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New Submission 

Manuscript submission step 3: File upload 

 

1. Manuscript file should be attached divided into the Title page, Main body, Figure, 
and Supplement (if applicable).  

   : The format for the attached file is displayed on the screen when you select Item. 
2. After finding the file to upload, it is only saved by clicking the “Upload File” butt

on. 
3. The uploaded file can be checked in the “Original files” list. In the case of figures, 

you must attach the file and enter the file description, and you can sort them in 
order. 

4. The entered file can be edited/deleted through the “Edit/Delete” button until the 
submission is completed. 

New Submission 
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New Submission 

Manuscript submission step 4: PDF conversion 

 

1. The file uploaded in step 3 is converted into a PDF file by clicking the “Build 
PDF” button. 

2. Clicking the “Build PDF” button automatically proceeds to “PDF 
Converting” as shown in step 2. 

3. When PDF conversion is completed, the merged pdf file is   
created as shown in step 3. (This is the file with the main 
body+ figure, and the title page is removed.) 

New Submission 
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New Submission 

Manuscript submission step 5: Cover Letter & Additional Info 

Enter the message to be sent to the editorial board. 

: The above information can be additionally provided even when revising t
he manuscript. 

New Submission 
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New Submission 

Manuscript submission step 6: Suggest Reviewers 

 

Please enter the names of two reviewers who you would like to specifically req
uest for review. Enter the name, email, and affiliation when making a recomme
ndation. You must suggest at least two reviewers. 

New Submission 
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New Submission 

Manuscript submission step 7: Preview 
 

1. Check the contents entered from steps 1 to 6 before submission, and if th
ere are any corrections, move to the relevant step through the “Modify” b
utton and edit the manuscript. 

2. Before submitting a manuscript, the last converted “PDF” file must be che
cked before submission. 

3. Click the “Submit” button to complete the submission. 
(After submission is completed, the submitted manuscript cannot be modified 
before review.) 

New Submission 
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New Submission 

Manuscript submission step 8: Submit 

 

The eighth step of manuscript submission is the submission completion page. Su
bmitted manuscript cannot be edited. 
A submission completion email will be sent to the Corresponding Author and the 
submitter as shown in No. 1 below, and all progress and review results are also n
otified by email. 

New Submission 
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Incomplete Submissions 

When submitting a manuscript, you can check the list of manuscripts, delete, or co

ntinue writing after you log out or move to another menu. 

 
1. Click “Incomplete Submissions” on the Author Main page to go to the page of 

manuscript list being written. 
2. You can also check the list of manuscripts being written at the bottom of the Au

thor Main page. Click the “Title” or “Continue Submission” button to go to the s
ubmission page. 

3. The manuscript being written can be deleted from the Author Main page or the 
Incomplete Submissions list page. Please note that deleted manuscripts cannot b
e recovered. 

New Submission 
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Submissions Returned to Author 

Among the manuscripts that have been submitted, you can check the list of manu
scripts that have been converted to a state where they can be edited before subm
ission at the request of the editorial committee. 

 

1. Click “Submission Returned to Author” on the Author Main page to go to the p
age where you can check the manuscript list. 

2. You can also check the manuscript list at the bottom of the Author Main page a
nd click the “Title” or “Continue Submission” button to go to the submission pa
ge. 

This status is the same as the status before submission, so you can revise the manu
script after checking the revisions requested by the editorial committee. 

New Submission 
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Submissions Under Process 

Click “Submissions Under Process” on the Author Main page to go to the page of 
manuscript list pending review. 

 

- Awaiting: Status before a Manuscript ID is assigned 
- Submitted: Status after a Manuscript ID is assigned. You can check the status of 

the review process before assignment, and detailed information of the submitted 
manuscript by clicking on the manuscript title 

 

New Submission 
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New Submission 

Submissions Under Process 

Awaiting manuscript 
 

When the submission is completed, the status of the review process is “Awaitin
g”, and in this case, a “Temporary number” is assigned instead of a “Manuscript 
ID” number. 
When you click on the title, you can check the submitted content and cannot m
odify it. 
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New Submission 

Submissions Under Process 

Submitted manuscript 
 

In the case of a manuscript that has been accepted after the editorial committee j
udges its suitability, a “Manuscript ID” is given, and the review is conducted after 
the reviewers are assigned. 
When you click on the title, you can check the submitted content and cannot mo
dify it. 
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Reviews/Revisions 

Manuscripts in Review 

After the reviewers are assigned, you can check the status of the manuscript bein
g reviewed. 

 

1. You can move to the list of manuscripts under review and only view details. 

-Date Decisioned: The date when the evaluation result of the relevant round was notifie
d. 

-Status: You can see the number of rounds it is currently being reviewed. 
 

2. Clicking the title of manuscript moves to the detailed view screen. 

1 
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Reviews/Revisions 

1 
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Manuscript in Revision 

You can check the findings and review details for the first and second review result

s, and you can edit the manuscript after checking the review results. 

 

1. You can go to the list of manuscripts that have been requested to be revised, an
d check the review results and edit the manuscript 

2. If you click the screening result button in the “Status” category, you can check th
e points and details of the review. 

3. Check the revision deadline and click the "Revision" button to move to the manu
script revision screen. 
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Reviews/Revisions 

Manuscript in Revision 

Manuscript Title 
 

If you click the title, you can check the overall detailed information such as basic m
anuscript registration information, manuscript file (original files ~ final file), review 
details, and revision details. 
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Reviews/Revisions 

Manuscript in Revision 

Status 
 

You can check the current status of the review process and the deadline for revisio
n, and you can check the points and details of the review by clicking the button. 
Please pay attention to the revision period as modification is not possible after the 
revision deadline has passed. 
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Reviews/Revisions 

Manuscript in Revision 

Edit (revision) 
 

Revision of manuscript can be done step by step after checking the review result 
and clicking the “Revision” button. The “Revision” button is activated only when t
he status value is edited by the author. 
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Reviews/Revisions 

Manuscript in Revision 

Edit (revision)-Stage 3 File Upload: Edit of manuscript file according to the review re
sult 

 

Modification of manuscript proceeds in the same steps as “New Submissions”, but 
author information cannot be modified. The manuscript file modified according to 
the review result is converted to a pdf file by clicking “PDF conversion” after regist
ering the attached file in the same way as the first submission at the third stage of 
File Upload. 
All uploaded files can be checked, from the original file to the third modified file. 
Do not upload files that can confirm who the contributor is (ex. IRB approval, etc.) 
and inferred contents in the supplement files or in the body. 
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Reviews/Revisions 

Manuscript in Revision 

Edit (revision) – Step 6 Response note: Enter author's opinion according to manusc
ript revision 

 

The rest of the steps are the same as for the initial registration, and the manuscri
pt that has been revised and submitted can no longer be revised. 
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Reviews/Revisions 

Manuscript in Revision 

Edit (revision)-Submission completed 
 

The manuscript that has been submitted after author modification has changed it
s status to “Completed” and cannot be modified anymore. After clicking the title, 
you can check the submitted file and author's opinion on the detail view screen. 
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Manuscripts Accepted 

You can check the manuscripts for which acceptance has 
been confirmed.  

Reviews/Revisions 
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Thank you 
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